FACILITY CHECKLIST

Facility:

On-site Procedures

Completed
(check off)

Request their copy of their P2 Plan. Do they have one? Please circle:

If No, request a copy of their chemical inventory. Then go to the exit
interview information (p. 4), that may indicate a letter containing compliance
information.

Y N

Allowance of Review. Owners or operators of facilities shall keep a complete
copy of the plan and any backup data on the premises of that facility for at
least 5 years, and make the copy and data available to the Commissioner or
the Commissioner's designee upon request in accordance with

§2305. Pollution Prevention plans.

Did they allow you to review their plan?

Begin reviewing the details of the plan for completeness and check off each
section as complete or not compl ete.

M anagement policy. A statement of facility-wide management policy
regarding toxics use, toxics rel ease and hazardous waste reduction;

Production unit analysis. The following information for each production
unit:

. ldentification, characterization and accounting of the types and amounts of all
toxics used, toxics released and hazardous wastes generated at the facility
(request chemical inventory, including all copies of manifests);

. Identification, analysis and evaluation of any appropriate technologies,
procedures, processes, equipment or production changes, that may be utilized
by the facility to reduce the amount or toxicity of toxics used, toxics released
or hazardous wastes generated by that facility, including afinancial analysis
of the costs and benefits of reducing the amount of toxics used, toxics
released and hazardous waste generated. This portion of the plan must employ
the hierarchy of reduction techniques established under § 2302.

. A strategy and schedule for implementing practicable reduction options for
each production process utilized to meet reduction goals;

. ldentification of any reasonably available markets or recycling opportunities
for hazardous waste generated by the facility; and

. A program for maintaining records on toxics use, toxics release and
hazardous waste generation rates and management COsts.
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2-A Facility goals. The facility's 2-year numeric goals for reducing the aggregate | Y
amount of extremely hazardous substances used, the aggregate amount of
toxic substances released and the aggregate amount of hazardous waste
generated at the facility by 2002, 2004 and 2006. The goals must be
established per unit of product to account for changesin the level of
production activity from year to year;

3. Internal plan approval. The signature of a senior official with management | Y
responsibility for the person or persons completing the plan; and

4. Employeeinvolvement, awareness and training. An employee awareness | Y
and training program, consistent with the requirements of § 2306 to involve
employees in toxics use, toxics release and hazardous waste reduction
planning and implementation to the maximum amount feasible.

5. Additional Information. The plan may include a description of any Pollution | Y
Prevention strategies implemented at the facility after 1991 and before 1998.

6. Plan updated. Check to seeif the plan was updated January 2002. Y
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